Importing class mailing list from Banner2000
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5- Next you need to login to Banner2000 on the Web.
6- Select the Faculty & Advisors link on the main menu.
7- Select the Class Mailing List (comma separated value) link.

8- Select the desired Term and click Submit Term. Select the desired CRN and click
Download List.

9- Netscape users: In the Unknown file type box, click Save File.
Internet Explorer users: In the File Download box, select Save this file to disk and
click OK.

In the Save in box, make sure the My Documents folder is selected. Click Save.



The downloaded file will be saved as a comma-separated-value (CSV) file on your computer.

The file name will be “mailing_list_term_crn.csv.”

Netscape users: Exit Banner2000

Internet Explorer users: Close the Download Complete box and exit Banner2000
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